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Reduction in Teaching for Research Purposes Award – Final Report
Reduction in Teaching for Research Purposes Reporting
Within one month of completion of the reduction in teaching assignment term, submit a Reduction in Teaching Final Report to the Research & Faculty Development Committee. Please keep a copy of your report in your files. This report will outline the faculty member's achievements during the reduction in teaching assignment period, relative to the approved application.

Final Report Process
1. Complete and sign the Final Report Form 
2. Complete the Reduction in Teaching Award Final Report attachment (2-page maximum)
3. Forward the completed package to the Research & Faculty Development Committee research@concordia.ab.ca within 1 month of completing the final term of the Reduction in Teaching Award. 

	[bookmark: _Hlk487646097]Name of Applicant
	Final Report Date
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	Title of Research Project/Plan

	

	Reduction in Teaching Award Received

	Fall Term: Enter Year ________
	Hours Awarded:
	Hours Taken:

	[bookmark: _GoBack]Winter Term: Enter Year _______
	Hours Awarded:
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	Spring – Summer Term: Year_____
	Hours Awarded:
	Hours Taken:

	

Signature

	I confirm the information included in this Reduction in Teaching Award Final Report is correct. Final Report may be shared with other university departments for the purposes of administering the award.

	Signature
	Date
	

	

	







	
Reduction in Teaching for Research Purposes Final Report Attachment

	On a separate sheet, describe your completed Reduction in Teaching Award using the headings provided. The final report attachment should not exceed two pages. 

1. Project Summary and Keywords
Provide a brief summary of the research project or scholarly activity undertaken and provide up to six keywords related to your research project.


2. Detailed Description (approx. one page)
Describe how your activities during the reduction in teaching assignment period met, exceeded, or departed from the objectives set out in your original research project proposal. Include:
a) An overview of the main objectives of your research project as described in your approved Reduction in Teaching Award application and the activities undertaken to meet them.
b) Describe any changes in your objectives and activities since the original research project plan was approved, and provide the rationale for them.

3. Outcomes and Dissemination
Describe the main results and outcomes of the research project. Include:
a) An overview of the research outputs (i.e. reports, papers, presentations, publications, juried exhibits). Please specify peer-reviewed publications.
b) Describe the impacts of the research in terms of the advancement of scholarship in the discipline as well as the benefit to the University, including research networks, enhancement of teaching and work with students.

4. Ensuing Projects
Describe the next steps for this research project including any additional undertakings and/or the expansion of the current research project. Indicate plans to seek further research funding if applicable.
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