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ESSENTIAL ELEMENTS FOR ASSIGNMENT PLAN

1. Preparation of a participant-initiated Bridges assignment plan may begin any time during the winter semester.
2. The Bridges assignment plan serves to inform a school principal about the nature of the assignment being sought by the participant.  It provides details about the age and grade levels, the curriculum and program areas, and the co-curricular and other school activities that the participant would like to have included in the assignment.
3. The participant ensures the school meets the criteria for the bursary before approaching the school principal or supervising teacher.
4. In order to qualify as an acceptable Bridges assignment (and thereby trigger bursary support for the teaching associate) the Bridges assignment plan will be assessed using the following criteria:
a. The assignment is full time for a period of four weeks, or no more than .5 FTE of assigned responsibilities per week over an eight week period.
b. Responsibilities for specific learning outcomes or for the implementation of specified programs or learning activities are defined for an identified group of students.
c. Opportunities for participation and leadership in co-curricular activities are provided.
d. The assignment enriches the teaching resources available to students in the school.  It does not replace or substitute for a teaching position currently in place in the school.
e. The assignment provides the Bridges teaching associate a collegial relationship with the teaching staff, ensuring a normal share of the responsibilities for the operation of the school.
5. The principal may modify the plan in consultation with the participant, supervising teacher, and Bridges coordinator.  The participant will return a final version of the assignment plan signed by the principal, supervising teacher, and the participant to the Bridges coordinator for approval and authorization of the initial payment of the bursary.
6. A teaching associate collects her/his initial bursary payment package from the Education Office before the assignment begins.  A package can be mailed out upon request, if the Education secretary is provided with a current mailing address.
7. At the end of the Bridges assignment, the principal is requested to complete a program evaluation form commenting on the value of the Bridges experience in the school (document provided by CUE).  The teaching associate must deliver this program evaluation form to CUE in order to receive the final bursary payment.
8. The final bursary payment is released when the teaching associate delivers to CUE 1) the program evaluation form completed by the principal; 2) her/his own program evaluation form; and 3) the T4A information sheet required by CUE’s Business Office for income tax purposes.
An MSWord template for the assignment plan may be found on the BEd (after degree) website under Bridges assignment plan. 
For further information please contact:
[bookmark: _GoBack]Bridges Coordinator		780.479.9273	       bridgesbursary@concordia.ab.ca
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