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PROCEDURES 
 
Concordia University of Edmonton (CUE) promotes and expects high standards of research and 
scholarship integrity to be practiced by CUE’s faculty members, academic colleagues, adjunct 
academic colleagues, sessional instructors, contract sessionals, visiting faculty members, staff 
members, students, and visiting students.  To ensure that these standards are maintained, CUE must 
also be able to properly address all allegations of misconduct in research and scholarly activities, and 
to discipline those responsible for such misconduct when appropriate.  
 
Whenever an individual believes that misconduct related to research or scholarly activity has occurred, 
then he or she is expected to report the misconduct promptly according to the procedures outlined 
below. In order to ensure that all such allegations are addressed properly, CUE adopts the following 
principles in responding to any allegation of misconduct:  
 
a. impartiality of process and judgment;  
 
b. respect for due process and principles of natural justice; and 
 
c. the protection of both accused and accuser from undue privacy violation and from undeserved 

harm to reputation. 
  
When there is evidence and a finding of misconduct in research and scholarly activity, then CUE is 
committed to the imposition of appropriate sanctions against the individual or individuals responsible for 
the misconduct. 
 
This policy sets out the procedure when there is an allegation that a breach of the provisions of CUE’s 
Research and Scholarship Integrity Policy has occurred.  
 
DEFINTIONS 
 

 Adjudicator - the Vice President Research who is primarily or solely responsible for investigating 
alleged wrongdoing. 

 

 Associate Adjudicator - an individual selected by the Vice President Research. 
 

 Complainant - a person alleging a violation of the Research and Scholarship Integrity Policy under 
the Research and Scholarship Integrity Enforcement Procedure. 
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 CUE - Concordia University of Edmonton 
 

 Respondent - a person alleged to have violated CUE’s Research and Scholarship Integrity Policy 
under the Research and Scholarship Integrity Enforcement Procedure. 

 

 Scholarly Activity - this includes all scholarly activities as defined by: 1) CAQC Academic Freedom 
and Scholarship Policy (July 27, 2006); and CAQC Research and Scholarship in Campus Alberta 
(April 16, 2016). 

 

 Working Day - Monday through Friday, but does not include a day when CUE’s buildings are 
closed. 

 
I.  Allegation of Misconduct: Anyone who believes that misconduct has occurred pursuant to the 
provisions of the Research and Scholarship Integrity Policy may provide a written complaint of the 
alleged misconduct to CUE’s Vice President Research. The written complaint must: 
 

a.  identify the individual who allegedly committed the misconduct;  
 

b. provide enough information to:  
 

i) enable an evaluation to determine whether the alleged conduct constitutes a 
breach of the Research and Scholarship Integrity Policy; and 

 
ii) permit further information gathering work about the alleged misconduct; 

 
iii) include adequate details about the nature of the alleged misconduct;  

 
iv)  provide the location and time of the alleged misconduct; and  

 
v) include name, signature and contact information of the complainant; and 

 
vi) include the date when the complaint was made and signed. 

 
II.  Allegations in confidence:  Allegations made by persons wishing to provide their identity in 
confidence will be treated as complaints when: 
 

1. they are justified by special circumstances (i.e. when the identification of the person making the 
allegation would put that individual in possible jeopardy of retaliation or other harm if his or her 
identity was disclosed, and  
 

2. sufficient information is available to permit the collection of independent evidence to corroborate 
the allegation.  

 
Persons who wish to make allegations in confidence, in which their identities are kept confidential, 
should contact CUE’s Vice President Research who will determine whether the allegation should be 
given the status of a complaint. 
 
Should an allegation in confidence not be given the status of complaint, then: 
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a. no action will be taken with respect to the allegation,  

 
b. the Complainant will be so informed, if possible, and  

 
c. all copies of the allegation will be destroyed.  

 
Confidentiality in such cases will be maintained pursuant to the Privacy Policy. 
 
III.  Procedure when dealing with a complaint or allegation in confidence:  
 

1. Any person who receives a written complaint or allegation in confidence will forward it 
immediately to CUE’s Adjudicator. The Adjudicator and the Associate Adjudicator will conduct a 
preliminary investigation of the complaint, and if the evidence from that investigation warrants a 
formal investigation, then there will be convened an independent tribunal (as per the 
requirements of the Investigation Procedure described below) to determine the validity of the 
complaint.   

 
IV. Time limits for complaints or allegations in confidence: 
 

1. Complaints and allegations in confidence must be made within six (6) months of the date the 
alleged misconduct became known or ought to have become known.  
 

2. Complaints received after the expiration of the six (6) month time limit will be dismissed unless 
the Adjudicator determines that:  

 
a. exceptional circumstances delayed the making of the complaint or allegation in confidence; 

and  
 

b. acting on the complaint or allegation in confidence would not prejudice the ability of the 
Respondent to make a full answer and defense against the complaint or allegation.  

 
V.  Investigative procedure:  The investigative procedure into any allegation of the breach of the 
provisions of the Research and Scholarship Integrity Policy shall include the following procedural 
measures: 
 

1. Preservation of evidence:  
 
a. When the Adjudicator receives a complaint or allegation in confidence, then he or she shall take 

whatever measures are required to collect, secure, and maintain information of evidentiary 
value:  

 
i) Where the allegation of misconduct involves falsification, fabrication or plagiarism, the 

Adjudicator  must, on or before the date the Respondent is notified or the inquiry begins, 
whichever is earlier, promptly take all reasonable and practical steps to obtain custody of all 
research records and scholarly activity evidence, and keep them secure manner.  
 

ii) On the other hand, when the research records or scholarly activity evidence are located on 
computers, data bases, or scientific instruments that are shared by a number of users, then 
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custody of those research records or scholarly activity evidence may be limited to copies of 
the data or evidence on such computers, data bases or instruments, as long as those copies 
are substantially equivalent to the evidentiary value of the information stored on the 
instruments. The Adjudicator must take the required steps to obtain such copies. 
 

iii) The Adjudicator shall instruct the Complainant and the Respondent to secure and maintain 
all evidence relevant to the investigation. Such measures will take into account the ongoing 
research needs of the persons involved in the misconduct proceedings.  

 
iv) The Adjudicator will ensure that the Complainant, the Respondent, and any other third-party   

recipients of documents are informed of their duty and responsibility to: 
 

 maintain strict confidentiality of all records; 
 

 respect the privacy of all individuals involved in the investigation; and 
 

 protect the reputation of all parties involved in the investigation and 
implementation of the Research and Scholarship Integrity Policy.  

 
2. Communications to all parties:  
 
a. All notices and other communications to respondent persons and complainants shall be marked 

“confidential”, and shall be hand-delivered, sent by courier, sent by regular or registered mail or 
by agreed-upon electronic communication.  
 

b. When any material, decision or notice is mailed to the Respondent, it will be sent to the last 
address provided by the Respondent to CUE. Delivery is deemed to have been effected on the 
date of the pick-up, personal receipt of hand or courier delivery or five (5) working days following 
regular or registered mailing. 

 
3. Preliminary review:   
 
a.  On receipt of a complaint or allegation in confidence, the Adjudicator and the Associate 

Adjudicator must determine the following: 
 

i) The applicability of the Research and Scholarship Integrity Policy to the complaint or 
allegation;  
 

ii) Whether the complaint or allegation would constitute misconduct if the complaint or allegation 
were true; and  
 

iii) Whether the complaint or allegation is frivolous, vexatious or unsubstantiated.  
 

b. In light of the diverse types of research and scholarly activities undertaken at CUE and 
encompassed by the Research and Scholarship Integrity Policy, the Adjudicator and the 
Associate Adjudicator may consult with those persons who can provide additional information 
and appropriate context for reaching the decision. For the sake of clarity, it is important to 
recognize that unintentional mistakes and different scholarly interpretations of data or research 
methodologies do not normally constitute misconduct in scholarly activity or research. 
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c. Complaints may be dismissed by the Adjudicator and the Associate Adjudicator if: 

 
i)  they are deemed to be without merit, frivolous, vexatious or unsubstantiated; 
 
ii) the Research and Scholarship Integrity Policy is not found to be applicable, or  

 
iii) the allegation, if determined to be true, would not constitute misconduct. 

 
4. Preliminary decision:  

 
a.  When the Adjudicator and the Associate Adjudicator have made a finding that the Research and 

Scholarship Integrity Policy and its procedures apply to the complaint or allegation, then  the 
Adjudicator and the Associate Adjudicator will have the following documents delivered to the 
Respondent:  

 
i)   a copy of the complaint;  

 
ii) a letter from the Adjudicator and the Associate Adjudicator which: 

 

 informs the Respondent of his or her right to submit a written response to the complaint 
or allegation within fifteen (15) working days of the date of the letter; a copy of the said 
letter will also be sent to the Complainant;  

 

 informs the Respondent of his or her right to request a meeting with the Adjudicator 
and the Associate Adjudicator Vice-President (Research) to discuss the matter. This 
request must be made within fifteen (15) working days of the date of the said letter;  

 

 instructs the Respondent and Complainant to preserve all evidence relevant to the 
complaint or allegation;  

 

  instruct the Respondent and Complainant to not communicate with each other about 
the alleged misconduct until further notice;   

 
iii) After the above noted 15-work day deadline has expired, the Adjudicator and Associate 

Adjudicator will determine if it is appropriate to:  
 

 dismiss the complaint because the Adjudicator and Associate Adjudicator are satisfied 
that the complaint is frivolous, vexatious or unsubstantiated; or 
 

  authorize a formal investigation by a tribunal;  
 

b. The Respondent may voluntarily agree to a written statement of facts alleged in the complaint or 
allegation, in which case the Adjudicator and Associate Adjudicator may proceed without 
referring the file for investigation. In such cases, the Adjudicator and Associate Adjudicator must 
ensure that the evidence supporting the complaint or allegation is sufficient to warrant a 
disciplinary action. The Adjudicator and Associated Adjudicator must obtain a written statement 
of acknowledgement and consent from the Respondent regarding the written statement of facts, 
and then forward the said consent, written statement of facts, and other relevant material to the 
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university official responsible for discipline under the relevant collective agreement, employment 
contract, other applicable policy or agreement, or Code of Student Conduct. 

 
VI. Formal investigation by tribunal:  

 
1. When a formal investigation by a tribunal is deemed appropriate by the Adjudicator and 

Associate Adjudicator, the Adjudicator and Associate shall appoint a tribunal to investigate the 
complaint. 
 

2. If the complaint or allegation in confidence is against a Respondent who is a CUE faculty 
member, and if the evidence from the investigation of the Adjudicator and Associate Adjudicator 
warrants a formal investigation, then there will be convened an independent tribunal that shall 
include: 
 
a. a CUE Dean of a faculty to which the Respondent does not belong;  
b. a member of the CUE faculty who: i) was not an Associate Adjudicator member in the 

Preliminary Review; ii) is not a member of the same faculty as the Respondent; and iii) does 
not have an administrative appointment; and   

c. the Vice President of Student Life and Learning 
 

to determine the validity of the complaint.   
 
If the said tribunal finds that the Respondent is guilty of misconduct or some other breach of the 
Research and Scholarship Integrity Policy, then any disciplinary measures shall be in 
determined by and meted out according to the provisions of the Respondent’s collective 
agreement. 
 

3. If the complaint or allegation in confidence is against a Respondent who is a CUE administrator, 
staff member, or academic colleague (adjunct academic colleague, sessional instructor, 
contract sessional, or visiting professor), and if the evidence from the investigation of the 
Adjudicator and Associate Adjudicator warrants a formal investigation, then there will be 
convened an independent tribunal that shall include: 
 
a. CUE Dean of a faculty to which the Respondent does not belong;  
b. a member of the CUE faculty who: i) was not an Associate Adjudicator member in the 

Preliminary Review; ii) does not work in the same office, department or faculty as the 
Respondent; and iii) does not have an administrative appointment; and   

c. the Vice President of Student Life and Learning. 
 

to determine the validity of the complaint.   
 
If the said tribunal finds that the Respondent is guilty of misconduct or some other breach of the 
Research and Scholarship Integrity Policy, then any disciplinary measures shall be in 
determined by and meted out according to the provisions of the Respondent’s letter of 
appointment or employment contract. 

 
4. If the complaint or allegation in confidence is against a Respondent who is a graduate student at 

CUE, and if the evidence from the investigation of the Adjudicator and Associate Adjudicator 
warrants a formal investigation, then there will be convened an independent tribunal that shall 
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include: 
 
a. a CUE Dean of a faculty to which the Respondent does not belong;  
b. a CUE graduate student who: i) was not an Associate Adjudicator member in the 

Preliminary Review; and ii) is not a member of the same faculty as the Respondent; and 
c. the Vice President of Student Life and Learning 

 
to determine the validity of the complaint.   
 
If the said tribunal finds that the Respondent is guilty of misconduct or some other breach of the 
Research and Scholarship Integrity Policy, then any disciplinary measures shall be in 
determined by and meted out according to the provisions of the CUE Academic Calendar and 
other relevant CUE policies. 

 
5. If the complaint or allegation in confidence is against a Respondent who is a CUE 

undergraduate student, then the allegation of the undergraduate student’s misconduct shall be 
investigated by the Adjudicator and Associate Adjudicator, and if the evidence from that 
investigation warrants, then the matter will be addressed according to the provisions and 
procedures set out in the Academic Honesty Policy in the CUE Academic Calendar. 

 
If the said tribunal finds that the Respondent is guilty of misconduct or some other breach of the 
Research and Scholarship Integrity Policy, then any disciplinary measures shall be determined 
by and meted out according to the provisions and procedures of the CUE Academic Honesty 
Policy in the CUE Academic Calendar, other relevant CUE policies, as well as other disciplinary 
policies that apply to CUE students to determine the validity of the complaint. 

 
6. The tribunal will issue a written “Notice of Investigation” to the Respondent within ten (10) 

working days of the investigation authorization. The said notice will include information 
concerning the following matters:  

 
a. Maintaining evidence for the complaint or allegation;  

 
b. Maintaining the confidentiality of the proceedings and participants; 
 
c. Maintaining the privacy of the participants and protecting their reputation; 
 
d. A strong warning against improper acts of retaliation against the Complainant and other 

participants; 
 
e. Advising the right of both the Respondent and the Complainant to submit a written reply, 

including suggestions regarding sources of exculpatory information (e.g. persons to interview 
documentary evidence to examine), within twenty (20) work days of the deemed receipt of 
Notice; and 

 
f. Advising the right of both the Complainant and the Respondent to meet with the tribunal 

members within twenty (20) work days of the deemed receipt of Notice.  
 

7. After the tribunal has considered the submissions and met with the Complainant and 
Respondent as necessary, the tribunal may: 
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a.  seek further evidence by meeting with witnesses or   
b.  pursue other relevant avenues of investigation as necessary. 

 
8. This investigation process will be complete within forty-five (45) work days from the date that the 

Notice of Investigation was issued; if necessary, however, the tribunal can request that this time 
frame be extended in order to consider additional evidence and ensure the integrity of the 
process. 

 
9. Once all of the evidence is compiled and reviewed, the tribunal will: 

 
a. prepare a written final report concerning the investigation process, the evidence that was 

presented, the meetings held, and a conclusion of whether or not the Respondent 
committed the act(s) of alleged misconduct; and  
 

b. provide a copy of the said final report to: 
 

 the Respondent; 

 the Complainant; 

 the Vice President Research; and  

 the individual or body responsible for any disciplinary action vis a vis the Respondent. 
 

10. The Respondent may pursue a complaint against the initial Complainant under the Research 
and Scholarship Integrity Policy if the Adjudicator and Associate Adjudicator, or the Investigation 
triunal, determined that the initial complaint was frivolous or vexatious. In this case, the 
Respondent must submit his or her complaint against the Complainant within one (1) year from 
the date that original complaint was dismissed. If the Respondent fails to initiate his or her 
complaint within the said one (1) year period, then the Respondent may take no further action 
under any other CUE processes to the detriment of the Complainant (or others involved in the 
proceedings) as a result of the complaint. 

 
11. No other person will take action against a Complainant (or others involved in the proceedings) 

as a result of a complaint, except as provided for in the Research and Scholarship Integrity 
Policy. Such improper acts constitute to be acts of misconduct and offenses pursuant to the 
policy.  

 
12. After a complaint is dismissed, there can often be ongoing discord or misunderstanding between 

Complainant and Respondent. In such cases, the Adjudicator may recommend and facilitate an 
alternate form of dispute resolution to address the discord or misunderstanding.  

 
VII. Report to funding agencies:  

 
1. If the Respondent’s research or scholarly activity was externally funded, and if disciplinary 

measures were meted out to the Respondent, then within thirty (30) work days of the said 
disciplinary action, the Vice President Research shall prepare a synopsis of the complaint, the 
investigative final report of the tribunal, and the disciplinary action taken against the 
Respondent. This synopsis shall be sent to the funding agency, the Dean of the Faculty in which 
the Respondent is a member, and the Respondent. The Vice-President Research is also 
responsible for addressing any other funding agency reporting requirements in such matters.  
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VIII. Other considerations: 
 

1. The above procedures shall be applied in a manner that is consistent other CUE policies and 
with relevant external policies, such as Tri-Council Policy. 
 

2. Any person who alleges misconduct, who is accused of misconduct, or who administers the 
current Research and Scholarship Integrity Policy may consult with an adviser during all stages 
of the proceedings. The advisors may attend meetings, providing that notice is given to the 
other parties to the complaint, at least one (1) full working day prior to the meeting. 

 
IX.  Policy dissemination:  
 

1. The Vice President Research is responsible for ensuring that CUE’s Research and Scholarship 
Integrity Policy is made known to all members of the CUE community by:  
 

a. Including a reference to the Research and Scholarship Integrity Policy in CUE’s  Academic 
Calendar; 
 

b. Requiring instructors and supervisors to advise all students, sessional instructors, adjunct 
instructors, visiting professors and visiting students who conduct research under their direction 
about the Research and Scholarship Integrity Policy and its procedures; and  

 
c. By promoting awareness and appreciation of the principles of research and scholarly integrity 

prescribed by the Research and Scholarship Integrity Policy through information sessions or 
other appropriate means.  

 
X. Other procedural matters:  

 
1. If procedural matters or questions arise with respect to any issue addressed above, but which 

are not addressed in CUE’s Research and Scholarship Integrity Policy, then CUE’s Vice-
President Academic may decide on such matters and may consult as necessary in making a 
decision which will be final and binding. 


